Outlook App Instructions for iPhones

1. Download the “Outlook” Mobile App from the Apple Store and select “Add
Account”.
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Microsoft Outlook

Confirm that | can attend the block party niext month and can bring appetizers to share.

t @B e adaec % E

MAJOR UPDATE
Al tools, now in Outlook
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Outlook App Instructions for iPhones

3. Click on “Add Account”.

< App Store

-
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Welcome to Outlook

4. Enter your Monroe email address and then click “Add Account”.

< App Store

< Add Account

Enter your work or personal email

jdoe1234@monroeu.edu

Add Account
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Outlook App Instructions for iPhones

5. Enter your password and click “Sign in”.

< Outlook

Cancel

MONROE

& jdoel1234@monroeu.edu

Enter password

Forgot my password

6. Select “Maybe Later” if prompted to Add Another Account.

< Authenticator

Add Another Account
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Would you like to add
anothe 0
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Outlook App Instructions for iPhones

7. You will be directed to your email inbox.

2 Inbox o Q

Focused Other = Filter

Downloading Your Messages

8. Select “Turn On” and “Allow” to receive notifications.

< Authenticator -

|

“Outlook” Would Like to Send
You Notifications

Enable Notifications

Qutlook uses notifications as a way to
make sure your inbox is always up-to-
date. Disabling them might delay email

delivery.

Notifications may include alerts,
sounds, and icon badges. These can
be configured in Settings.

If you have any questions, please contact the Help Desk directly at
helpdesk@monroeu.edu or 646-393-8290.
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